
UNITED WAY OF GREATER KNOXVILLE, INC.

PROPOSED AGENCY FUND RAISING ACTIVITY

CERTIFICATION
AGENCY NAME: _____________________________________________________________________

PERMITS: City of Knoxville #__________ Exp. Date ________ State of TN #_______ Exp. Date____

NAME OF PROPOSED ACTIVITY:  _____________________________________________________

DATE (S) OF PROPOSED ACTIVITY:  ___________________________________________________

ANTICIPATED INCOME & EXPENSE


Amount expected to be raised:


$________________________


Anticipated cost of conducting the activity:

$________________________

PURPOSE FOR MONEY RAISED: _______________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

DESCRIPTION OF PROPOSED ACTIVITY: _______________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Notification to the United Way of proposed fund raising activity is due thirty (30) days in advance of the proposed activity.  This notification hereby certifies to the United Way that the activity is in compliance with these standards and was approved by the agency board of directors on __________________(date).

AGENCY CHIEF VOLUNTEER OFFICER: ______________________________ DATE: ___________

AGENCY EXECUTIVE: ______________________________________________DATE: ___________

ATTACHMENTS:  Samples of all printed materials (or a description of materials planned but not yet printed) to be used, and a listing of prospects to be solicited by personal contact or by mail (or a description of contacts).

PLEASE SEE REVERSE SIDE FOR FUND RAISING POLICIES

FUND RAISING POLICIES FOR PARTNER AGENCIES

Recognizing that United Way funds only a portion of an agency’s budget and that additional fund raising is necessary, the intent of this policy is to clarify the relationship United Way has with partner agencies and 

all their programs regarding fund raising. 

A.
FUND RAISING GUIDELINES:

1. All fund raising events require written submission of a United Way of Greater Knoxville “Proposed Agency Fund Raising Activity Certification” form at least 30 days prior to the planned activity. All events including food and clothing drives, etc., should acknowledge a United Way relationship.

2.
It is the responsibility of agencies to make these policies known to all staff and volunteers and any/all individuals/organizations using the agency name in fund raising efforts.


3.
There should be no promotion of United Way designations except to employees of state and federal workplaces.  Agency and program representatives are prohibited from actively promoting designations of their specific programs in workplace presentations.
4. Agencies may not request corporate support for events between August 15th and November 15th. 
5.
A fee for service based on a client’s ability to pay, grants from public and private entities, and unsolicited gifts of money or products from any source are acceptable at any time.

6.
To qualify for United Way funding, agencies must comply with all terms of United Way fund raising guidelines.

B.
RESTRICTED ACTIVITIES:

  1.
United Way will be the only workplace campaign for the community year-round.  Employee and workplace fund raising initiatives of any kind are prohibited, except solicitation of the agency’s employees.
  2.
Collection activities for toys, clothing, food, etc. are permitted.  If any money is contributed during these types of events, it must be sent to United Way to be added to general allocation funds.  Fund raising events which occur between August 15th and November 15th are discouraged but not prohibited.

C.
CAPITAL CAMPAIGNS:

1. United Way shall be notified of capital fund campaigns at least six months in advance.  Capital campaigns must be suspended through the period from August 15th - November 15th.  

Noncompliance with these policies as determined by the Outcome Based Investment (OBI) Division will result in a reduction of funding equal to the gross amount of the special event
or solicitation.

PLEASE SEE REVERSE SIDE FOR CERTIFICATION INFORMATION
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